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Independent Study Plan
Note:

All Independent Study Activity Plans must be approved by a RID Sponsor prior to the onset of
 the activity.

	
CMP Participant’s Name:_

________________________________________________
Participant’s Address:_____________________________                         





City:  
_____________________   State :
______

  Zip Code: 
______


Participant’s Phone:  
_______


 RID Member ID #:





Fax: 
___________



  E-mail:  _________________






1. What do I want to do?  Briefly describe the activity you will complete for CEUs.
(Ex:  I would like to know more about the process of translation from a linguistic point of view.  Several books on translation have been recommended.  I would like to read them and apply them to my work.)
2. Why do I want to do it? Personal needs? Professional growth? Skill enhancement in a specific area? Increased general knowledge? Remaining current in the field? Etc.

 (Ex:  I have not formally studied interpreting.  I interpret, but I can’t always tell you why I do what I do.  I would like to know more about the process. This will refine my skills.)
3.  What are my specific goals? Keep your goals measurable, observable, tangible!
    (Ex:  “I will compare the problems and techniques of spoken language interpreters to those I have experienced.”)
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4.  How will I accomplish my goals?  Briefly describe your action plan.

    (Ex:  I will read x, y, and z.  I will discuss them with other interpreters via the Internet.  I will look for ways to apply these text to my own work.) 
  5 .  How will I show my sponsor what I learned?  Describe your evaluation process.

   (Ex:  I will write a 1-2 page report comparing spoken and signed translation work.)

6.  How many CEUs is it worth?  Remember, in an educational setting, 10 contact hours – 1 CEU.  Consider how much time you will devote to this study.  A maximum of 2.0 CEUs can be earned for each project.  (Larger projects may be broken into components and each component filed as a separate independent study project earning up to 2.0 CEUs each.)
	I agree to implement the Independent Study Activity as outlined in this plan and to submit all the necessary documentation of successful completion to my Sponsor.  I certify that this activity for CEU credit toward the RID CMP requirements represents a valid and verifiable Continuing Education Experience that exceeds routine employment responsibilities.
_______________________________              ________________________              _____________________________
Participant’s Name                                            Date                                                                 Participant’s Signature
I will insure that this Independent Study Activity will be overseen and evaluated by individual(s) with the relevant expertise. I, or my designee, have discussed the Independent Study Activity outlined in this plan with the participant and agree that it represents a valid and verifiable Continuing Education Experience.  Further, I or my designee, agree to assess the documentation submitted to me by the participant upon completion of the Independent Study Activity  and award the appropriate CEUs if completion is satisfactory.                                                                      
_______________________________              ________________________       _______________     _____________________
Sponso’s Name (please print)                          Code                                               Date                            Sponsor’s Signature
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                       Instructions for Independent Study

	Instructions for CMP Participants

Step One:

Decide the activity for which you want to earn CEUs. Keep in mind that the Independent Study will require you to answer questions such as What and Why you want to do the activit?  What are your specific goals? How will you accomplish these goals? How will you show what you have learned? How much time will the activity involve?  

Step Two:

Contact an RID Approved Sponsor to discuss your ideas, CEUs, and to process your paperwork. The Sponsor will give you the Independent Study Plan form to complete and return to the Sponsor. (You may only begin work on your Independent Study once the Sponsor approves and signs off on the Independent Study Plan.!)
Step Three:

Document your time and efforts throughout the activity. At the completion of the Independent Study, send the Sponsor your report, documentation and other information pertinent to the activity that you noted in your Activity Plan. The Sponsor reviews  the documentation to ensure that it meets the standards and goals agreed upon in the Activity Plan, and if so will send the appropriate paperwork to the National Office. 


	Instructions for Sponsors

Step One:
When a CMP Participant contacts you for the Independent Study Activity Plan form, discuss their plan, send them an Independent Study Plan form and wait for them to return the complete form to you.  The CMP Participant is required to complete the Independent Study Plan form in advance of their Independent Study activity. 
Suggested discussion points with the Participant:

· Can the Participant describe the nature of the Independent Study and how it would benefit them in their work? (i.e., Any activity which can demonstrate educational benefits and has identifiable learning objectives can count for CEU credit if you, the Sponsor, approve!)

· Can the participant identify the steps or process necessary to complete their Independent Study plan?
(i.e., researching books and videos, interviews, surveys, written reports)

· What mastery of knowledge level is the participant hoping to gain from this activity? (i.e., Comprehension, Application, Analysis, Synthesis, Evaluation?)  

· Is there an individual the Participant has in mind to act as a monitor (other than you, the Sponsor) for this activity? If so, is this individual qualified to act as a monitor? Has contact been made and an agreement reached with the potential monitor? Is there a payment involved to the monitor and are arrangements in place?
· How many CEUs do you think will be awarded upon successful completion of this activity plan? (CEU value for an Independent Study should be awarded based on how directed a study is, the complexity of the plan and the mastery of the knowledge which will be gained by the CMP Participant. )
· Is there an evaluation or assessment tool of the CMP Participant?  Is it necessary?
Step Two:
The Participant will send you the form for their Independent Study Plan for approval (signature) and to be sent to the National Office until completion of their activity.  It is helpful to send a copy of the signed Independent Study Plan to the CMP Participant for their records, but it is not required.

  Step Three:
When the Participant completes their Independent Study Activity, they will contact you and submit all documentation outlined in their Plan. The completed Activity Report is sent to RID within 45 days of completion of the Independent Study. 
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