Academic Coursework

Activity Plan & Activity Report

For Courses at Accredited Colleges and Universities

Note:

A copy of the Institution’s transcript should be attached with this activity form

CMP Participant Name (print):




  Social Security #: 




CMP Participant Address: 












Course Title:  












Name of College or University: 




  City/State: 





What are the number of credit hours assigned to the course:

/Semester 
or

/quarter

Name of Approved Sponsor:











RID Activity Number for this Academic Coursework:


                                   -                                    -                   







Sponsor Code
          Month            Year                Ascending within month;
Internal Code (optional)

To Which CMP Content Area does this course apply?
     Professional Studies  

  General Studies 



Course Start Date:  




Course completion Date: 





Number of Continuing Education credits* (CEUs) awarded to CMP participant: 



(*1.5 CEU/credits based on a Semester session or 1.0 CEU/credit based on a Quarter Session.)

As a CMP participant, I certify that this academic coursework represents a valid and verifiable Continuing Education experience which exceed routine employment responsibilities.



Signature of CMP Participant  




  Date  



As the CMP Approved Sponsor for this Academic Course activity, I certify that prior to awarding CEUs, I verified successful completion of the course (a grade of ‘C” (2.0 GPA) or better).



Signature of RID Approved Sponsor  




   Date 
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Instructions for Academic Coursework
	Instructions for CMP Participants

Step One:

Choose the course you want to attend at an accredited college or university.  The course does not have to pertain strictly to interpreting…it can be a course in Linguistics, Business, Psychology, Social Work, etc. As long as the course is educationally beneficial to you as an interpreter, it can earn CEUs for you!
Step Two:

Contact an RID Approved Sponsor to secure their agreement to process the paperwork for the course. 
Be sure to discuss the Content Area for which you are applying (Professional Studies or General Studies) and how many CEUs will be earned.  The standard formula for determining the number of CEUs  per course is as follows:

1.5 CEUs per credit for a course taken in a semester session

 1.0 CEUs per credit for a course taken in a quarter session

Step Three:

Complete the Academic Coursework Activity Plan and Activity report form from your Sponsor.
Attach pertinent documentation such as a course outline and/or documentation that the college/university is accredited.  
Upon completion of the course, attach a copy of the transcript showing successful completion 

of having taken the course (a grade of C or higher).
Step Four:

Return the form and documentation to your Sponsor who will send the completed paperwork to the RID office.


	Instructions for Sponsors

Step One:
Participant should fill out pertinent information on the Academic Coursework Activity Plan and Activity report form and sign where indicated. The completed, signed form should be sent back to the Sponsor with documentation proving that the college or university is accredited. Documentation pertaining to the academic course, such as a course description or outline, should also be submitted to the Sponsor.
Step Two:
Sponsor reviews the form and agrees to endorse the course. Content Area is discussed with Participant and selected (Professional Studies or General Studies).  CEUs are determined.  Sponsor should attach paper documentation to the form and hold until course has been completed.
  Step Three:
When the Participant has finished the course, a copy of the transcript is then sent to the Sponsor.
The transcript must show a Grade Point Average of 2.0 or better (“C” or better) for the CEUs to be awarded.

Step Four:
RID Approved Sponsor signs the bottom  portion of the form, indicating their agreement and verification to sponsor and award CEU credits. The completed form and attached documentation are then sent to the RID National Office.
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